
St Joseph's NS, Woodford, Co. Galway
Child Protection Policy

The Board of Management (the “Board”) of St Joseph's NS, Woodford, Co. Gal-
way (the “School”) recognises that child protection and welfare considerations
permeate all aspects of school life and must be reflected in all of the School
policies, practices and activities. Accordingly, in accordance with the require-
ments of the Department of Education and Skills’ Child Protection Procedures
for Primary and Post Primary Schools, the Board has agreed the following Child
Protection Policy.

1. The Board has adopted and will implement fully without modification the
Department’s  Child  Protection  Procedures  for  Primary  and  Post-Primary
Schools  as part of this overall child protection policy.

2. The Designated Liaison Person (DLP) is Brid Ui Mhainnín.

3. The Deputy Designated Liaison Person (Deputy DLP) is Carolann O'Meara.

4. In its policies, practices and activities, the School will adhere to the following
principles of best practice in Child Protection and Welfare:

The School will
 recognise that the protection and welfare of children is of paramount im-

portance, regardless of all other considerations;
 fully co-operate with the relevant statutory authorities in relation to child 

protection and welfare matters;
 adopt safe practices to minimise the possibility of harm or accidents hap-

pening to children and protect workers from the necessity to take unneces-
sary risks that may leave themselves open to accusations of abuse or ne-
glect;

 Develop a practice of openness with parents and encourage parental in-
volvement in the education of their children and 

 fully respect confidentiality requirements in dealing with child protection 
matters.

The School will also adhere to the above principles in relation to any adult pupil
with a special vulnerability

5. The following is a list of school policies, practices and activities that are particu-
larly relevant to child protection:

 Pupil Attendance Strategy 
 Code of Behaviour/Anti-Bullying Policy
 Supervision of Pupils practices
 Sporting Activities/ School outings/tours/trips Policy
 Health & Safety Policy
 Acceptable Use Policy
 Special Education Policy
 Induction of Staff practices
 Critical Incidents Policy

The Board has ensured that the necessary policies, protocols and/or practices
as appropriate are in place in respect of each of the above listed items.  The
Board has identified in Appendix 2 practices that are regarded as having par-
ticular child protection relevance. 

6. This policy is available to all School personnel and the Parents’ Association and 
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is readily accessible to parents on request and is also available in hard copy in 
each classroom. A copy of this policy will be made available to the Department 
and Patron if requested.

7. This policy will be reviewed by the Board once in every school year. A checklist,
to be used in undertaking the review is included at Appendix 1. A record of
the review and its outcome shall be made available, if requested, to the patron
and the Department.

This policy was adopted by the Board on _________________[date]

Signed: ________________________ Signed: _________________________
Chairperson of Board Principal

Date: __________________________ Date: __________________________

Date of next review: ________________
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Appendix 1; Checklist for Annual Review of the Child Protection Policy

The Board must undertake an annual review of its Child Protection Policy and the
following checklist shall be used for this purpose.

The checklist is designed as an aid to conducting this review and is not intended as
an exhaustive list. The Board may wish to include other items in the checklist that
are of particular relevance to the School and reserves the right to do so as appro-
priate.  

As part  of  the overall  review process,  the Board will  also  assess other  School
policies, practices and activities vis a vis its adherence to the principles of best
practice in child protection and welfare as set out in the School’s child protection
policy. 

Yes No
Has the Board formally adopted a child protection policy in accordance with the 
'Child Protection Procedures for Primary and Post Primary Schools'?
As part of the School's child protection policy, has the Board formally adopted, 
without modification, the 'Child Protection Procedures for Primary and Post Primary 
Are there both a DLP and a Deputy DLP currently appointed?
Are the relevant contact details (CFA and An Garda Síochána) to hand?
Has the DLP attended available child protection training?  
Has the Deputy DLP attended available child protection training?  
Have any members of the Board attended child protection training?
Has the School's child protection policy identified other School policies, practices 
and activities that are regarded as having particular child protection relevance?
Has the Board ensured that the Department's 'Child Protection Procedures for Pri-
mary and Post Primary Schools' are available to all School personnel?
Does the Board have arrangements in place to communicate the School's child pro-
tection policy to new School personnel?
Is the Board satisfied that all School personnel have been made aware of their re-
sponsibilities under the 'Child Protection Procedures for Primary and Post Primary 
Schools'?
tion reports made to the CFA/An  Garda Síochána by the DLP?

the DLP sought advice from the CFA and as a result of this advice, no report to the 
CFA was made?

of reports to the CFA/ An  Garda Síochána were appropriately followed?

Were child protection matters reported to the Board appropriately recorded in the 
Board minutes?
Is the Board satisfied that all records relating to child protection are appropriately 
filed and stored securely?
Has the Board ensured that the Parents' Association has been provided with the 
School's child protection policy?
Has the Board ensured that the School’s child protection policy is available to parents on re-
quest?

Has the Board ensured that the Stay Safe programme is implemented in full in the School? 

Has the Board ensured that the SPHE curriculum is implemented in full in the School?
Is the Board satisfied that the Department’s requirements for Garda Vetting and the require-
ments of the  National Vetting Bureau (Children and Vulnerable Persons) Acts 2012-2016 have 
been met in respect of all School personnel (employees and volunteers)? *
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Is the Board satisfied that the Department’s requirements in relation to the provision of a child 
protection related statutory declaration and associated form of undertaking have been met in re-
spect of persons appointed to teaching and non-teaching positions?*
Is the Board satisfied that, from a child protection perspective, thorough recruitment and selec-
tion procedures are applied by the School in relation to all School personnel (employees and 
volunteers)?

 Is the Board satisfied that the ‘Child Protection Procedures for Primary and Post Primary  
Schools’ are being fully and adequately implemented by the School?

Has the Board identified any aspects of the School’s child protection policy and/or its imple-
mentation that require further improvement?
Has the Board put in place an action plan containing appropriate timelines to address those as-
pects of the School’s child protection policy and/or its implementation that have been identified 
as requiring further improvement ?

Has the Board ensured that any areas for improvement that that were identified in any previous 
review of the School’s child protection policy have been adequately addressed?

Signed _____________________________________ Date ________________

Chairperson, Board of Management

Signed _____________________________________ Date ________________

Principal
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APPENDIX 2
Child Protection Practices
The staff and Board of the School have identified the following areas as having
particular Child Protection relevance. Following discussion and consultation, the
staff and Board have agreed that the following practices be adopted:

1. General

Media products (CDs, DVDs etc.) should be checked for their appropriateness with
regard to age and suitability.

The School shall fully implement the Stay Safe programme.

A copy of the this policy will be made available to all School personnel and the
Parents' Association and is readily accessible to parents/guardians on request.

School personnel should not engage in or allow:

• The use
of inappropriate language or behaviours
• Physical punishment of any kind
• Sexually provocative games or suggestive comments about or to a
pupil
• The use of sexually explicit or pornagraphic material 

2. In the classroom 
Staff should not detain a pupil on his/her own after school. In the case of special
educational needs pupils, where resource hours and assistance are sanctioned on
an individual basis, it is School policy that staff in such a situation should work
with the classroom door open, thus rendering the occupants visible at all times.

When possible pupils should work in groups.

3. Physical Contact

Physical contact between School personnel and pupils should always be kept to
an absolute minimum and should be in response to the needs of the pupil, not
the needs of the adult

Where physical contact is appropriate, for example, if necessary to comfort/reas-
sure/assist a pupil, the following should be factors in determining its appropriate-
ness:

• It is acceptable to the pupil
• It is open and not secretive
• The age and developmental stage of the pupil

School personnel should avoid doing anything of a personal nature for pupils that
they can do for themselves.

4. Visitors/Guest Speakers

Visitors/Guest speakers should not be left alone with pupils. The School (Princi-
pal/ teachers) has a responsibility to check out the credentials of the visitor/
guest speaker and to ensure that the material in use is appropriate. 

The School must comply with the provisions of the National Vetting Bureau (Chil-
dren and Vulnerable Persons) Acts 2012-2016 in relation to such visitors/guest
speakers.
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5. On-to-one teaching

It is the policy of the School that one-to-one teaching can sometimes be in the
best interest of the pupil.  It is School policy that staff in such a situation should
work with the classroom door open, thus rendering the occupants visible at all
times.

Parents/guardians of pupils who are to be involved in one-to-one teaching will be
informed and their agreement sought

Work being carried out by Special Needs Assistants will be carried out under the
direction of the class teacher.

6. Changing for games/PE/Swimming

Pupils will be expected to dress and undress themselves for Games/PE/Swim-
ming. Where assistance is needed, this will be done in the communal area and
with the consent of  parents/guardians. Under no circumstances will members
of teaching staff/volunteers be expected to or allowed to dress/undress a pupil
unsupervised in a cubicle/private area. In such situations where privacy is re-
quired, the parents/guardians of the pupil will be asked to assist the pupil un-
less the pupil has an SNA assigned to him/her, who shall attend to the care
needs of the pupil. The School will endeavour to have two male volunteers/
member of staff in the male changing area and two female members of staff/
volunteers in the female changing area.

All swimming volunteers must be vetted in accordance with the National Vet-
ting Bureau (Children and Vulnerable Persons) Acts 2012-2016 prior to volun-
teering. At all times there must be adequate supervision of pupils. While every
effort will be made to adhere to best practice as agreed and outlined above, in
the event of  an emergency where this  is  not possible  or practicable,  a full
record of the incident should be made and reported to the Principal and par-
ents/guardians.

7. Attendance

School attendance will  be monitored as per the School’s  attendance policy.
With regards to child protection, particular attention is paid to trends in non-at-
tendance. We will also monitor non-attendance in correlation with signs of ne-
glect/physical/emotional abuse etc.

8. Behaviour

Pupils are encouraged at all times to play co-operatively and inappropriate be-
haviour will be addressed under our Code of Behaviour. If an incident occurs
which would be considered to be of a sexual nature, the DLP should be notified
who will record it and respond to it appropriately, including if appropriate, re-
porting the matter to the Child & Family Agency/An Garda Síochána.

9. Bullying

Bullying behaviour will be addressed under our Anti-Bullying policy. Serious in-
stances of bullying behaviour will be referred to the DLP who will report it to
the Child & Family Agency.  

10. Pupils travelling in staff cars

Members of the School staff will not carry pupils alone in their cars except in
an emergency, a full record of the matter should be made and reported to the
Principal and parents/guardians.
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11. Induction of Staff

The DLP will be responsible for informing all new teachers and ancillary staff of
the Child Protection Procedures (DES, 2011) and Children-First National Guid-
ance and the Criminal  Justice  (Withholding Information on Offences against
Children and Vulnerable Persons) Act 2012. 

12. Internet Safety

It is the intention of the Principal and Staff at the School to ensure that child
protection concerns will be addressed in the School's Acceptable Use Policy as
part of its Information and Communication Technology policy. The Stay Safe
lessons in each classroom may be supplemented with appropriate resources.
There will also be annual meetings during which parents/guardians will be in-
vited to attend a session with an invited speaker to stay abreast of the ever-
changing situation regarding internet access.
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ST JOSEPH'S NS, WOODFORD, CO. GALWAY

Child Protection Contacts

Designated Liaison Person

Brid Ui Mhainnín

Deputy DLP

Carolann O'Meara

Garda Station: Portumna Garda Station, Co. Galway

Telephone: 090-9742050

Garda Station: Loughrea Garda Station, Co. Galway

Telephone: 091-842877

Local Contact For

The Child and Family Agency

TELEPHONE: 091-847820

Address: Loughrea Social Work Department,

Health Centre,

Loughrea,

Co. Galway
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